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Hopsaxok
YBeJOMJICHUSI PYKOBOJUTEJISI O CJIy4asiX CKJIOHEHHsI pa00OTHUKA
MBOY COLI Ne21 r.IIIaxTbl K COBePHICHUI) KOPPYNUHOHHBIX
NMPABOHAPYUIEHNH W O CTABIICH N3BECTHOM Pa0OTHHUKY MH(OPMALIUH O
CJIy4asix COBepIIeHUs] KOPPYNUMOHHBIX IPABOHAPYILICHU I

1. OO0iuMe MoJI0KEeHUSA

1.1. Hactosimee [lonoxxenue paspadborano B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHOM OT 25.12.2008 Ne273-®3 «O mpOTUBOAEHUCTBHM KOPPYNLUNU» C YYETOM
MeToaudeckinx peKOMEH AU M0 pa3padoTKe U MPUHITHIO OPTaHU3aAUSIMHA MEp T10
OPEeNyNpexJACHUI0 W TPOTHUBOJICHCTBUIO  KOPPYMIMH,  pa3pabOTaHHBIX
MUHHUCTEPCTBOM TpyAa W COUMAIBHOW 3amuThl Poccuiickonn denepanuu, Ycrasa
MBOY COII Ne21 r.IllaxTel U ApyruxX JOKAJIbHBIX aKTOB O0O0pa30BaTENbHON
OpTraHHU3aIIH.

1.2. Hacrosmee IlonoxkeHue ycTaHaBIMBAeT IOPSAOK  YBEIOMIICHHUS
PYKOBOIUTENSE 0Opa30BaTENbHONW OpraHu3anuu o (akTax oOpallleHud B IIENISIX
CKJIOHEHHSI paOOTHHKA K COBEPIICHUIO KOPPYMIIMOHHBIX MPABOHAPYIIICHUM, a TAKKE
yCTaHaBIMBAET MEPEUYEHb CBEIACHUM, COAEpXKAILUXCS B YBEAOMIICHMSX, MOPSAIOK
pPEruCTpallii YBEJOMIICHUM, OpTaHU3aIK POBEPKU TAHHBIX CBEJICHUI.

1.3. JleiictBue Hacrtosmiero IlonokeHHss pacmpocTpaHseTcss Ha BceX
PabOTHUKOB 00pa30BaTEILHON OpraHu3alIuu.

1.4. PabotHuk o0Opa30BaTE€NbHON OpraHU3alud, HE  BBITOJIHUBIIUA
00sI3aHHOCTh TIO YBEJAOMJICHHIO PYKOBOIUTENS O (hakTax oOpaimieHusi B IENAX
CKJIOHEHHUSI €r0 K COBEPIICHHIO KOPPYHIIMOHHBIX MPAaBOHAPYIICHUH, TMMOMJICKHUT
NPUBICYCHUIO K OTBETCTBEHHOCTH B  COOTBETCTBUHM C  JCHCTBYIOUIUM
3aKOHOJATENBCTBOM Poccurickon deneparuu.

2. llopsiaok yBeqoMiIeHUs PYKOBOAMTEJIA 0 (haKkTax oOpalieHus: B mesix
CKJIOHEeHHsI pa00THUKA 00pa30BaTeIbHOI OPraHU3aliu K COBEPIIEHUIO
KOPPYNUHMOHHBIX NPABOHAPYILIEHUH
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2.1. PabotHuk oOpa3oBaTeNbHOM OpraHu3alu O005S3aH  YBEJOMHTD
pykoBoautenssi o (axtax oOpallleHus B LEISAX CKJIOHEHHUS €ro K COBEpPUICHUIO
KOPPYIIMOHHBIX [paBOHApYIIEHUH HE TMO03/Hee OJHOro paboyero JHS,
CJIEIYIOIIEro 3a JHEM Takoro oOpaiieHus mo ¢popme, ykazaHHOM B MPUIIOKEHUU 1 K
HacTosiemy [lonoxenuto.

2.2. B cnyyae ecnu pabOTHUK 00pa30oBaTEIbHOM OpraHu3aliil HaXOJUTCs He
IIPY UCIOJIHEHUU TPYAOBBIX O0S3aHHOCTEH WJIM BHE MPENESIOB MecTa paboThl, OH
00s13aH YBEJJOMUTb PYKOBOJUTES JTIOOBIM JOCTYIHBIM CPEICTBOM CBSI3HHE MO3THEE
OJTHOTO padoyero JHs, CASAYIOUIETO 3a JHEM OOpAaIlEeHHUs B IIENIAX CKIOHEHUS €ro K
COBEPIICHUIO KOPPYMIIMOHHBIX MMPAaBOHAPYIIEHUH, a M0 MPUOBITHN K MECTY pabOTHI
- 0OpPMUTH MUCHbMEHHOE YBEIOMJICHHE.

2.3. B yBeoMIIeHUH YKa3bIBAIOTCS CIEAYIOIIUE CBEICHUS:

— MEepPCOHANbHBIE JaHHbIE pa0OTHHKA, TMOAAIOIIETO  YBEIOMIICHUE
(bamumusi, UMs1, OTYECTBO, 3aMelIaeMast JOJMKHOCTh, KOHTAKTHBIN TeJaedoH);

— (Gamunusa, UMs, OTYECTBO, JOJKHOCTb, BCE W3BECTHBIE CBEICHHUS O
JIUIIE, CKIOHSIOMIEM K KOPPYIIIMOHHOMY MIPaBOHAPYIIIEHUIO;

— CYLTHOCTb MPENoIaraeMoro MIpaBOHAPYIICHUS (mevicTBUE
(6e3nelicTBUE), KOTOPOE JOJDKEH COBEPIIUTH (COBEPIINI) pabOTHUK, M CIOCOOBI
CKJIOHEHHSI K COBEpPIICHUIO KOPPYIIIMOHHBIX TMpPaBOHApPYIIEHWH, BHITOJA,
npeayaraemasi pabOTHUKY, MPE/IIoIaraeMble MOCIeACTBUS;

— JaTa U MECTO MPOU3OLIEIUIEr0 CKIOHEHUS K IPaBOHAPYIICHHUIO;

— CBEICHMSI O TPEThUX JINLAX, UMEIOIIMX OTHOLICHHE K JaHHOMY ey, U
CBUJCTENSAX, €CITH TAKOBBIE HMEIOTCS;

— WHBIE W3BECTHBIC CBEJEHUS, TMPEACTABIAIONINE HMHTEPEC IS
paz0OupaTenbCcTBa MO CYIIECTBY;

= uHpopmarusi 00 yYBEIOMJICHHMH PAOOTHUKOM OpPraHOB MPOKYpaTyphl
WIH JIPYTUX TOCYIapCTBEHHBIX OPTaHOB 00 OOpallleHny K HEMY KaKuxX-JIu0o JIHII B
LeJIIX CKJIOHEHUS €r0 K COBEPIICHNIO KOPPYIIMOHHBIX [IPaBOHAPYILIEHUH B CiIydae,
ecnu  ykazaHHas ~ uHpopmainus ~ Oblla  HampaBjieHa  YBEJOMUTEIEM B
COOTBETCTBYIOIIIE OPTaHBbI;

— JaTa Mo/iay YBEIOMIICHUS U JINYHAS TIOANHICH YBEAOMUTEISL.

2.4. K yBeOOMJEHHIO TMPWIATAlOTCS BCE MMEIOIIUECS MaTepHUallbl,
MOJITBEPXKIAIONINE OOCTOSATENILCTBA OOpAaIeHUs] B IIENAX CKIOHEHHsI paOOTHHKA
o0Opa3oBaTeNbHOM OpraHu3alu K COBEPIIICHUIO KOPPYIITUOHHBIX
IIPaBOHAPYILICHUN.

2.5. PaboTHUK, KOTOPOMY CTajl0 M3BECTHO O (hakTe oOpamieHus K IPyrum
paboTHMKaM  00pa3oBaTeNIbHOM  OpraHu3aldd B CBA3M C  HCIOJHEHUEM
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEM KaKMX-TUOO JUI[ B MENAX CKIOHCHUS UX K
COBEpUICHUIO KOPPYMNIMOHHBIX IPaBOHAPYILICHUH, BIIpaBe YBEAOMIISITH 00 3TOM
PYKOBOIMTES B IOPSAKE, YCTAHOBIEHHOM HacTosiuM [lomoxkeHuem.

3. Ilopsaaok perucTtpanuu yBeaoMJaeHU

3.1. VYBegomienue paboOTHHMKA 0Opa30BaTEIBLHON OPraHU3AIMH ITOJJICHKHUT
00s13aTEIHPHON PETUCTPAITUH.



[Ipuem, perucTpanyio ¥ ydeT NOCTYNHBIIUX YBEAOMJIEHUH OCYLIECTBISET
JUI0, OTBETCTBEHHOE 3a paboTy Mo npouiakTHKE  KOPPYHNIUOHHBIX
IpaBOHAPYIICHUI B 00pa30BaTeIbHON OpraHU3alluu.

YBenoMJIeHUE PETUCTPUPYETCS B JEHb €ro MOCTYIUICHHUS IO IMo4YTe, JIUOO
MOJIyYEHHOE JpYyruM crmocoboM. B cioyuae mnpencraBiieHUs —YBEIOMIICHUS
PaOOTHUKOM pErucTpalus MPOU3BOJUTCS HE3AMEITTUTEIBHO B €0 MPUCYTCTBUHU.

Konus noctynusiiero yBe1oMIeHHUs! ¢ pErUCTPAllUOHHBIM HOMEPOM, TaTON U
MOANUCHI0 TNPUHUMAIOIIETO JMIA BbIAAETCA PaOOTHUKY 00pa3oBaTesIbHOM
OpraHU3aLMHU ISl TOATBEPKIACHUS TPUHATHS U PETUCTPALIMH CBEJACHUI.

3.2. Jlumo, OTBETCTBEHHOE 3a PaboOTy MO MPOQPHUIAKTUKE KOPPYHIIMOHHBIX
MpaBOHAPyLIEHUI B o0pa3oBaTeabHOM OpraHu3auuu o0ecreunBaer
KOH(UICHIIMATFHOCT U COXPAHHOCTh JIAHHBIX, MOJYYEHHBIX OT pabOTHHKA,
MOJABIIET0  YBEJOMIICHHE, M HECET MEpPCOHAIbHYIO OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOAaTelbcTBOM Poccuiickoit ®denepanuu 3a pasrianieHue
[IOJIyYEHHBIX CBEICHUM.

3.3. Perucrpanus npencTaBIeHHOIO YBEAOMIICHUS ITPOU3BOAMNTCS B KypHAJIE
ydyera yBeAOMJIEHHH o (akTax oOpalieHuss B IENIX CKIOHEHHS paOOTHHKA
o0Opa30BaTeNbHON OpraHU3alMy K COBEPIICHUIO KOPPYNIIMOHHBIX MTPABOHAPYLICHUH
(nanee — XKypnan yuera) mo (opme COIJIaCHO MNPUJIOKEHUIO 2 K HACTOSILEMY
ITonoxenuro.

Kypnan ydera opopmisieTcsi, BeIeTCs B 00pa30BaTeIbHON OpraHU3alud w
XPaHUTCS B MECTE, 3AIIMILIEHHOM OT HECAHKIIMOHUPOBAHHOIO JJOCTYIIA.

Benenne n xpanenue JXypHanma ydeTa, a TakKe pErucTpanusi yBEIOMIICHUN
OCYUIECTBJISIETCS  JIMIOM, OTBETCTBEHHbIM 32 paboTy 1Mo MNpopuIaKTUKE
KOPPYILMOHHBIX TPaBOHAPYIIEHUI B 00pa30BaTEIbHON OpraHU3aluu.

Kypnan gomkeH ObITh MPOIIUT, TPOHYMEPOBAH U 3aBepeH. VcnpaBieHHbIe
3aliCH 3aBEepSAIOTCS JIMIOM, OTBETCTBEHHBIM 3a BeleHue U XpaHeHue JKypHana
yuera.

3.4. B HwKHEM MpaBoM yIJly IOCJIEIHEr0 JIMCTa YBEAOMJICHUS CTaBUTCS
pPErMCTpallOHHAs 3aMKCh, COAEPKALIAS:

— BXOJSIIMM HOMEp M JIaTy MOCTYIUIEHHS (B COOTBETCTBHH C 3aIMCHIO,
BHeceHHOU B XKypHaun yuera);

— NOANKUCh W paciMpoBKY GaMUIUU JIMLA, 3aPETUCTPUPOBABIIETO
YBEJOMIICHHE.

3.5. B cnyuae ecnu u3 yBenmoMJeHUsi paOOTHHKA CIEAYEeT, YTO OH HE
YBEJIOMHJI OpraHbl MPOKYpaTypbl WM JAPYrHE€ TOCYJAapCTBEHHBIE OpraHbl 00
oOpallleHud K HeMy B LEJSX CKJIOHEHHUS €ro K COBEPILIECHUIO KOPPYIMLHUOHHBIX
MIpaBOHAPYUICHUM, PyKOBOJIUTENb HE3aMEMJIUTENBHO MOCIHE MOCTYIUICHUS K HEMY
YBEJIOMJICHHSI OT paOOTHHKA HAIMpaBiIsieT €r0 KOMHUIO B OJUH W3 BBIICYKA3aHHBIX
OpTraHoB.

3.6. Ilpyu Hamuuuu B YBEAOMJICHHMM CBEACHUHA O COBEPIICHHOM WU
NOJATOTABIMBAEMOM MPECTYIJIEHUH, TIpOBEpKa MO0 JaHHOMY YBEAOMJICHHUIO
OpraHU3yeTcsi B COOTBETCTBUU C TOJOXEHHUSIMU YTOJIOBHO-TIPOLIECCYATBHOTO
3akoHozarenbCcTBa Poccuiickorn dDenepanu U 3aKOHOAATENbCTBA Poccuiickon
@®enepanu 00 ONEPATUBHO-PO3BICKHOW AESATENBHOCTH, IJI YEro MOCTYNHBIIEE



YBCAOMIICHUC HE3aMCIAJIMTCIbHO HAIPABJIACTCSA B IMPABOOXPAHHUTCIIbHBIC OPTraHbl B
COOTBCTCTBHH C UX KOMHCT@HHHCﬁ.

4, Tlopsaok opraHu3anuM U NpoBeeHUsI IPOBEPKHU CBeIeHUH,
COJIePIKALIUXCSH B YBEAOMJICHUM

4.1. Tlocne perucTpaliii yBeJIOMJICHUE B T€UEHHE paboyero AHsS mepenaeTcs
JUI PAaCCMOTPEHUS PYKOBOAUTENIO 00pa30BaTeIbHOM OpraHu3aliu.

4.2. TlpoBepka cBelIeHUH, COAEPXKAIIUXCSI B YBEIOMIICHUH, MPOBOIUTCS
JUIIOM, OTBETCTBEHHBIM 3a paboTy 10 TpOoQUIAKTHKE KOPPYIMIIHOHHBIX
MPAaBOHAPYIICHUA B TEUYEHHUE JECATH padouux JHEH CO JHA perucTpaiuu
YBEJIOMJICHHSI.

[TpoBepka BkiOyaeT B ceOs ompoc pabOTHHKA, MOAABIIETO YBEIOMIICHUE,
MOJIy4eHHE OT paOOTHUKA MOSICHEHUM 110 CBEJICHUSAM, U3JI0KEHHBIM B YBEIOMJICHUHU.
B xome mnpoBepku MOKHBI OBITH TMOJHOCTHIO, OOBEKTUBHO K BCECTOPOHHE
YCTAHOBJICHBI TPUYMHBI W YCIOBHUS, MPU KOTOPBIX MOCTYMHUJIO OOpalieHue K
pPabOTHUKY KaKUX-THOO JIUIl B IESAX CKJIOHEHHS] K COBEPIIECHUIO KOPPYHIIMOHHBIX
IPaBOHAPYIICHUMN.

4.3. Jlumo, oTBETCTBEHHOE 3a PabOTy MO MPOPHIAKTHUKE KOPPYIIHMOHHBIX
NPaBOHAPYIICHUH 1O MOPYYEHUIO PYKOBOJUTENS HAMPABISIET TMOJYYEHHBIE B
pe3yapTare IPOBEPKM JTOKYMEHTBI B Opranbl IpoKyparypel Poccuiickon
®denepanuy, MNPaBOOXPAHUTEIbHBIE OpPraHbl, WHBIE KOMIIETCHTHBIE OpTraHbI
rocyJIapCTBEHHOU ByiacTH He mo3nHee 10 pabouux IHEHN ¢ AaThl €ro perucTpaiuu B
xKypHaiie. [1o penieHno pyKoBOIUTENS YBEJOMIICHUE MOKET OBITh HAMPABJICHO KaK
OJTHOBPEMEHHO BO BCE IEPEUYMCIICHHBIE OPraHbl TOCYIAPCTBEHHOM BIIACTH, TaK U B
OJINH U3 HUX IO KOMITETCHITUH.

4.4. Tlposepka cBeneHudt o ¢akrax oOpameHus K MYHHUIIUIATbHOMY
CITyXalieMy Kakux-JIu0o JIUI] B LEJSIX CKIOHEHUS K COBEPIICHUIO KOPPYMIIMOHHBIX
IIPaBOHAPYILIECHUA NPOBOAUTCS OpraHaMu npokyparypsl Poccuiickon ®denepaunu,
MunucrepctBoM BHyTpeHHHX Jen  Poccuiickon @enepaunu, DenepanbHOU
cayxb6oii  6e3omacHoctu  Poccuiickoit  denmeparuu B COOTBETCTBUU €
3aKOHOIaTenbCcTBOM Poccuiickon Penepannm.



[Tpunoxenue 1

k [lopsanky yBegoMieHHsS PyKOBOJIUTEIS O CIyJasix
ckioneHus paborauka MBOY COIII Ne21 r.IlaxTer

K COBEPIICHHIO KOPPYIIIMOHHBIX MTPABOHAPYIICHUHN WU

0 CTaBIIIel U3BECTHON PabOTHUKY MH(OPMAIHH

0 CIIy4asiX COBEPIICHUS KOPPYIMIIMOHHBIX IPABOHAPYIIIECHHHA

(HauMEHOBaHHE JOIKHOCTH PyKOBOJUTEII,

(®HO)

oT

(®UO, 1omKHOCTD, KOHTAKTHBIH Terae(OH)

YBEJAOMJIEHUE
0 (pakTax oOpallleHUs B LIENAX CKIOHEHUS] pa0OTHHKA K COBEPILECHHIO
KOPPYHNIMOHHBIX MPaBOHAPYIICHUN

1. YBemomirsito o akTe oOparieHus B IENsIX CKIOHEHUS MEHS K KOPPYIITHOHHOMY
MpaBOHApPYIICHUIO  (Jajmee -  CKJIOHEHHWE K  MPaBOHAPYUIEHUIO)  CO
CTOPOHBI

(yxaspiBaercs @.1.0., 10KHOCTD, BCE U3BECTHBIE CBEJICHUS O JIMIIE, CKIOHAIOLIEM
K [IPaBOHAPYIICHHUIO)

2. CkJIOHEHHME K MPaBOHAPYIICHUIO MPOU3BOAWIOCH B IIEISAX OCYIIECTBICHUS
MHOIO

(yka3pIBaeTCs CYIIHOCTH MPEANOIaraeMoro MpaBoHaAPYIIEHUS)
3. CkJIOHEHHE K M[pPaBOHAPYLICHHID  OCYILIECTBISUIOCH  MOCPEICTBOM

(cioco6 CKIIOHEHUS: TOJIKYII, yrpo3a, oOMaH | T.1.)
4. Beiroma, mpecienyemas —paOOTHHKOM 0OOpa3oBaTENbHOW OpraHU3alliy,
IMpcAaIrojaraCMaIC 1OCJICACTBHA
5. CKJIOHEHHE K TPaBOHAPYIICHUIO MPOU30IIJIO B 4Yac.  MHH.
" 20 r.B

(ropox, aapec)
6. CkrnoHenue K IIPaBOHAPYILICHUIO IIPOU3BOAUIIOCH

(obcTosTenpCcTBA CKIIOHSHUS: TeIeQOHHBIIN pa3roBop, TMYHAs BCTpeya, Io4Ta u 1p.)
7. K COBepLIECHHIO KOPPYILMOHHBIX MPAaBOHAPYLICHUH HUMEKOT OTHOLIEHHUE
CIEAYIOLINE TN
(yKaSLIBa}OTCH CBCACHU: O JIMIAaX, MMCHOIINX OTHOLICHUE K TaHHOMY JCITY U CBI/II[CTGJISIX)
8. Jlms pa3buparenscTBa MO CYHIECTBY MPEACTABISIOT MHTEPEC CIEAYIOIINE
CBEJICHMUS:

(yKa3LIBaIOTC$I HHBIC U3BECTHBIC CBCACHUSA, IPCACTABIAOIINEG UHTECPEC AT p336I/IpaT€HLCTBa z[ena)

(ata 3armoHeHus yBEIOMIICHNUS) (moarmce)



[ToaTBepKaar0, YTO MHOK YBEJOMIIEHBI OpraHbl MPOKYpPaTypbl WIH JIpPYrue
rocyJapCcTBeHHblE OpraHbl O ¢akrax oOpalleHuss B 1eNAX CKIOHEHHUS K
COBEPUIECHUIO KOPPYILIHOHHBIX TPABOHAPYIICHUH.

« » 20 T

(mogmucs, PUO)

YBEIOMIICHHE 3apETUCTPUPOBAHO «__ » 20 .

Perncrpannonnsiii Ne

(moamuce, ®UO, TOIHKHOCTH CIICIIHAIUCTA)



’KYPHAJI YYETA YBEJOMJIEHUH

[Tpunoxxenue Ne2
K [lopsanky yBegoMieHHS pyKOBOIUTEIS O CIyJasix
ckiioneHus paborauka MBOY COIII Ne21 r.IlaxTer

K COBCPUICHUIO KOPPYIIIHUOHHBIX HpaBOHapyIHCHI/Iﬁ njm

0 CTaBIIel U3BECTHOM PabOTHUKY MH(OPMAIHH
0 CJIydYasiX COBEPIICHUSI KOPPYMITUOHHBIX IPABOHAPYIICHUH

0 (pakTax oOpameHus B HeJasaX CKJIOHeHUus padoTHukoB MBbOY COIL Ne21 r.lIaxTsi
K COBEPIICHUI0 KOPPYNUMOHHBIX IPABOHAPYILIEHU I

DdUO, IIpumeuanue [lonmuce
Tloamuce
Perucrpa- JOJKHOCTh ®UO, 1omKHOCT Iuua,
No Jlara N Coneprkanue JINIIA,
LIUOHHBIN JINIIa, JIM11a, MPUHSBILIETO MPUHSBILIETO
/Tl | pETHCTpAINH YBEJOMJICHHS HaIPaBUBIIIETO
HOMED HaIPaBUBIIIETO YBEIOMJICHHE YBEJIOMJICHUE
YBEIOMIJICHUE
YBEJOMJICHHE
1 2 3 4 5 6 7 8 9
1.
2.




